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B FEREEEARNE

AAFUERE T LAY R A IR A ARTE L HE .
AHREIE F T4 58 T AE KA D40

2 —RRER

2.1

B F3CfE electronic document; electronic record

E R #E2H R NAEJEAT H g IR S B B g 5 AR b, B TH LA PR & TR 7
M. R (3.14) FifEfE (5.3) MEFRA A MG Sidsx. By XMFRAR (2.13). 4 (2.14)
MER (2.15) Hik.

2.2

B Ff4Z electronic record; archival electronic record

HELIE. BAEMERE (6.1) MMEIFEAHE (3.5 &%F (5.1) HEFXH (2.1) .

2.3
A% &Y business system
TE BB E BEA LRGN SR T AL R S
Bl BTEREERY. MERY. ATRBRG SIS AN R4

2.4
HFNHFEIERS electronic document management system
HTTER. AeBMYE e F30fF (2.1) BiHENE R RS,
ZH: BFEREERS (2.5).
F: T PEHAGRVSREE (2.3) BT RS

2.5

HFEETEARS electronic records management system

MEFXHE (2.1)  BFHEE (2.2) 7K 3.1) . 4847, FIA (6.13) MLE (4.9) 1t
HIEE RS

Z: BFXHEERS (2.4).

G ETHREREHRGUATEHTEFER (2.2) BRRA, FERENETFER (2.2) PEH. RauBd4y
BE (2.16) KEBETFHER (2.2) ZHEPBER, XFBEFHEE (2.2) EAIERMNE.

2.6
WFFZEIE digital archives



ZAIREE AR EFERE (2.2) LHASFREATRE. 6% (5.3) « &R, Il &F
LB IREEFIA (5.13) MRREEERE AR

2.7

FHHERIEEERYE open archival information system

—ANHANENRFARAYE, AR E (6.1) 58I AL T8 5w H P 15T,

A IR EERERABENGRERAE VL —ANSHHA, DS ERARASGHTHHFEENKIRE (5.1) M
o “TF” — iR 5 HAR DG B ORIFR v 2 AR ORS00 AR K, FEAR RN TR 5215 B R G U7 IR AN 32 B o

2.8
{28 information package
1 N A5 BRI R ORAF R A5 S A5 B A
I MR EEAITRE (6.1) MERNEELR.

2.9

IB3Z{EE B submission information package

HEBETFELAABRERERRSZ (2.7) MERE (2.8) , ATHE NEHZ/FEERE
(2.10) .

ZW: ZEBERE (2.11) .

2.10
BS54 archival information package
RAFAEFRERERRSZ (2.7) PHEEANAE BB EENEER (2.8) .
ZW,: BZEEE (2.9) , £HBEEE (2.11) .

2.1

A% {EE 48 dissemination information package

FREREERESZ (2.7) WM REREIENME. F#E£ (3.12) FREEHPPERS
(2.8) , HIMPHNERA T PN FEERE (2.10) .

. BREEE 2.9 .

2.12

ITE{SE packaging information
HFeEfiRn— M52 (2.8) MHHER.

2.13

AZA content

Pl B, BB &0, SRR RIBEFER (2.2) (EEER.
2.14

£E#) structure
BFHER Q2 2)PRE (2. 13) WA Tz (5. 3) 77 X BIHEELEM (2. 14. 1) FYIIBLE (2. 14. 2).,

2.14.1
BEELEM) logical structure
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BEFEE (2.2) AR (2.13) &ERRITZRRRHIR.
Bl BTREKNTERT S SCTIH BT TSR 4 B AR S AL E A

2.14.2
YIFELEH physical structure
BFHERE (2.2) /E£FME (5.3) w/BEikHrIFME (5.3) EMXHKRN (2.22) .

2.15

= context

BFEE (2.2) B £ (3.14) | MM HELE.

E: WREBTEH S, ORISR, LSRR SR R,

2.16
TC#IE metadata
HARBFHEE (2.2) AR (2.13) . &1 (2.14) . B (2.15) RHBANSHISFEEIE.

F: 5 GBIT 26162.1-2010, 3.12.

2.17
B4 authenticity

BHTFRER (2.2) AR (2.13), BELEH (2.14.1) BT (2.15) SHRH R LR U —
BB -

F: BARIENEFERE (2.2) dR e 2 TSN RGP, B R AERAREE S R AL 1
THOL, RERGIERIL AR . AR RE BURIAH . AR BE A& I 18] 5 BE € AOARAS -

2.18
AIEM reliability
BFHEERE (2.2) AR (2.13) TLMIEMREHIT RBIES . E3hEH S,

2.19
STEEME integrity
BHFHEE (2.2) AR (2.13). 44 (2.14) FI5E (2.15) EEFXLHEEWIA, B ELk
R S

2.20
A% usability
BFHEE (2.2) rfB#ezE 6.11) . SIAEMRE MR .

2.21

4 FEEIE |ife—cycle management
MEFXH (2.1) TER. 7p3. )31 (3.5) DIKHEFHEE (2.2) 447, FIA (5.13) Fi&
E (4.9) (5% (4.10) BUkARE (5.1)) AT .



2.22

R file format

BT (2. 1) (EIFENSE T A AR (5.3) [

R~ SCAKE A pdf. doc. xls. ppt. txt. wps. xml. htmlZ, EME#&AJPG. Tiff. GIF. PNG. BMPZE; K%
FLDWG. DXF. IGSZE; H#itgwav. mp3. mid%s; k% avi. wov. flv. mpeg. rmZ%.

2.23

HFZEHZ electronic signature
A3 (2.1) FULEFRAFE . BT T80 50N & 4 H 3R 3 5040 A mT Hed oy 25 1 454

3 HETHERINNESEE
3.1

?ﬁ%% capture
BRI (2.1) KETHIE (2.16) BE5ERE.
¥ 5 DAIT 46-2009, 3.10.

3.2

2 registration
TEHEFXH (2.1) . BFHER (2.2) HEANBEFERERRS (2.5) . HFEHRIE (2.6) B, &
H—AME— AR RTI4TN

¥ %5 GBIT 26162.1-2010, 3.18.

3.3

42 classification
AR Rk R R Frfil e B B 450 . 7R AR P R0, % ESR BB FHER (2.2) T RS
RRPIES:

E: %5 GBI/T 26162.1-2010, 3.5,

3.4
ZEF description

b A FHER (2.2) MRS (2.13) . 41 (2.14) . BF (2.15) KEHEIETH
WS

3.5
J3#Y4 =~ archiving
WHREZRAEEEG®RE G ) MENBEFICE Q2. 1) LHITHIE 2. 16) FERERZAEEET T

o

3.6
PRLRSZH724 web archiving
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R G AE AL BN 5530 B R o, S ST AR s B BRARIE SV (0 N B SO AN S B SO R4l

NEFHER (2.2) M.
s PN ESIEAE L 5 S B R SOEAE E BSOS R SO R SCrE L M H A

3.7

#3Z transfer
B EF I EBBEFREE (2.2) MEERRAHEIERSRE.

3.8
}ZUL  accession

BEE. MR=EREZEFRTFHERE (2.2) 1idf.

3.9

xB£ association
BLEH ARG, KBITEIE (2.16) SN R RS G @i ek R R .

3.10

H#E link

MEFERE (2.2) AIEIP AR iR R FER (2.2) SHTBE (2.16)
BRARERAIE AR

3. 11

#Z N\ embed
B EiE (2.16) Wik TERFER (2.2) k.

3.12

13 encapsulation

KR FHER (2.2) KLTHEE (2.16) 1E—MEBALR € 45T ORI R,

3.13

B2 4 aggregation

H—ERERREE TRFER (2.2) EIXAHNRKAKNLRE.

3.14

{£4 transmission
Tk X 2 BT AZ R T S LA AR B R R (2.2) BT AR

4 BETFEENEES5RNE
4.1

4 F appraisal



YTEEFIXH (2.1) . BFHEE (2.2) BAS (2.13) ARG HEAT IR P2, filJtEsM
(2.17) . S22 (2.19) . ATRAM (2.20) . e REMES, HWHELETE T (3.5) JulH
Ferf e HAREHAPR (4.7) &

4.2

B authentication

S A AR E TR TR (2.2) 2E/FSESIM (2.17) WERE SR,

il BAERTCEI TR R S S T RE R R AR TR EE S R T R R ST B RS IR R R — G 2
TR BNRZZRAE . M. . FIR R

4.3
STEEMRLE integrity check
T E BRI AR AR (2.2) AHITHE (2.16) 2T ATEM (2.19) ZRpyd

Pl A AR TR S TR R R A e s R R BIRARAINE . M o FIRIAIERGEG = R
AERBUIE. M. BOkAT T ARIE.

4.4

AT 4488 usability check
HIL AR AR IR FREE (2.2)  #k. NHBREHEERFER AN (2.20) ZRPIERE.
P L i S S| RE NI B I 0k O S A i SRt/ 71 P S L e E| VA ML 7 N VAR E T G

4.5
LML security check
I EEAFE AR RABEFER (2. 2) B2,
R RIS AERES.

4.6
HEAHIE file format check
FBEFHEERE (2.2) 2EMFEMEMXHBRN (2.22) 1k,

4.7
{REHAPR retention period
ST FAEER (2.2) MIEMRHEAER,

4.8
IREHAPRFE records retention schedule
MEBRFHEE (2.2) REHAR 4.7) B3¢,

4.9
AE disposition
FEHERNT BT (2.1) . BFHEER (2.2) Lt F. 832 (3.7) 2iE% (4.10) B—F751
FE: MUEGB/T 26162, 1-2010, 3.9.
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4.10

$HE2% destruction

WHEREMIBR R M EMEFIH (2.1) « BFEE (2.2) , 2 BERENERE.
E: MUBCGB/T 26162.1-2010, 3.8,

5 BFHERNFRESHA
5.1

{R7F preservation
R FREE (2.2) BRHKIALE P v REFEEAE

5.2
{R$P conservation
KHPERFE 27 R FER (2. 2) Bt TN,

5.3

Z{iE storage

DL, B 2R (6.2) « FINEHBFEE (2.2) UEFRR 6.13) 1.

G TNETHEE (2.2) RN EGR . FHAER. RAMIHMERA, 0625 AFFI AT FE o Ak i Y EEAR
PR R, B (5.8) FiERE (5.9) 7%, BiHRERIA (5.13)  Bi R REUR. i B7kSE )7 2% S 1
£ (2.2 WAk, DMREHAEAMRERIR (4.7) WATEEEL. JUsg. WEE. 8. .

5.4
TEZ%7EFE online storage
FiE (5.3) RELETERETY, REWHZEV REIFENEME (5.3) HAR.
G ERAHE RS EERWAR . WARRES, IR SR R AR I mE R R EEK

1
[

5.5
B%EE offline storage
FiE (5.3) REANLLER, REAREViIMEHMEFEME (5.3) HA.
I BT ERTELEIENEN (6.7) , UiREEE. JORK. B T B R IRES .

5.6

2k 771% nearline storage

FiE (5.3) WRHEHNREE, KA H VTR EHEIFERE (6.3) HAR.

A IREAEEE R TAEH RS F B KR, FERRNEMRE (6.3) A&, ERAHRESOIOLREE. b
T ARIMEBERES . mim B WA S, SR, B, HiBOHE L EZLEME (5.4) 12,

57
£% copy
TE [FI D R B b4 5 4o A R P A A
ZN,. i (5.8) , I8 (5.9) .
R AR BIAUTE . AR BIgETOR A IR AR B FRY R IR IR (e R BIREED .



5.8

4 conversion
TEMRRRS R IE A S B (AR (2 MDA RAEBA T T, AR R AL B g (2. 22) .
Zh. g6l 5.7) , B (5.9 .

5.9

% migration

EABEHAE (2.22) MRS, MEBEFERE (2.2) B PR E R 2 5 —MEifE
[(W=Ripu

Z0,. E#l (6.7) , ik (6.8) .

5.10

{HE emulation

B FHERE (2.2) FPPAENFREEARE, FEFER (2.2) IR (FIiEH. R
5RE (2.13) £5) &Eor, eetE e S atRr mEAR.

FEr TEATRP (5.2) PRI AR B EREEE S B T TR [HEART S EBTER (5.9)
BFHEE (2.2) .

5 11
BZE retrieval

MATEHUE B ARG e AR FER (2.2) FEMERE.

5.12

#r8| indexing
RTEBRFHER (2.2) MFIA (5.13) MEHEE (5.11) ANDFTRE.

5.13
FIF access
T HHEREZR (6.1) BFHERE (2.2) BIBCR. JlaRfiik.

6 BETFHERENRZE

6.1
BF$F protection
KN TBIEXTEFERE (2.2) RERBHUTA . ARG BRI R B & HRE T B .

6.2

IREE tracking
IR (3.1) | IR BEFREEIERSE (2.5) . BHFEHEERIE (2.6) RGE(ERBEFE
R (2.2) BHMFIA (5.13) FEMEE.

6.3
it audit
FIHEREE (6.2) IEREFTEEAIE BA A SCHRAS TS
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6.4

BRRIHAR identity recognition technique
T X & A aFRBR (6.5) HIFAR T,
S W04, ICHAE. HAAEA, WRBAAE A

6.5

PR authorization
R B S Arife ERRE . BRI, A TRIEXNBTFHER (2.2) ME7ERE.

6.6

¥ =FKED digital watermark

KRBT HEARMNBFXME (2.1). BFEE (2.2) IFEEAERRRC, B, DR
AR .

6.7
1% backup

KEFERE (2.2) B FEREERE (2.5) WaEloiiln &6 (5.7) si#k (5.8) 272 (5.3)
BARBAL I RS b

6.8
2 FR%1 heterogeneous backup
FETFHER (2.2) MEEEE (5.8) FHAMRMEMA L,
R A TR S AR AR U

6.9
SHED off-site backup
HEFHERE (2.2) MEMHERE (6.1) fEARMA.

6.10

HIEEIR resume

MR B 775 R R O B BRI R, ORUE RO SR TS AT T A (2. 20) o BEE R A
FEBAERMERE (6.14) . HdErs UK E 2%,

E: BT EEE R E TR KR R, MU TE R IRTE (5.1) JiVE TR IEVE IS

6. 11
XU risk
BFXH (2.1) « BFHEE (2.2) Frifils e & LT fEi s s2m .
E: BFXH (21 . BFHEE (2.2) NEFERAFHARKEEZ. PUANEEEEEZ. SR BR SN ERT 5



6.12
KIEEIE risk management

XMEBFIXH (2.1) « BFEE (2.2) MK (6. 11) BT PP RO AR ISR

6.13
WHMEFZ S backup for disaster recovery

NT RIXFRBCRAEMATRFEZR (2.2), BFEREERS (2.5). WERS. i, Tl
RECFFRE AT E BRI AT & (6.7) HIdTE.

6.14
RYEVRE disaster recovery

NTHBFEE (2.2), BFEREERSG (2.5) M IHEE AU MR SRR A 2 7] 1E 7 iz
ATIRES, IR SRR 55 D RE N I HERE AN I HOIR VR 21 T2 SRS T B TG B AR «

6.15

ME2FMZE contingency plan
RNORBEER FAER (2.2) 224 e R 2w B AT 5 P2 i)

10
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